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DISCLAIMER 
 
No responsibility whatsoever is implied or accepted by the Shire of 
Carnarvon for any act, omission or statement or intimation occurring 
during Council/Committee Meetings or during formal/informal 
conversations with Staff or Councillors.  The Shire of Carnarvon disclaims 
any liability for any loss whatsoever and howsoever caused arising out of 
reliance by any person or legal entity on any such act, omission or 
statement or intimation occurring during Council/Committee Meetings or 
discussions.  Any person or legal entity who acts or fails to act in reliance 
upon any statement does so at that person's or legal entity's own risk. 
 
In particular and without derogating in any way from the broad disclaimer 
above, in any discussion regarding any planning application or application 
for a licence, any statement or limitation of approval made by a member or 
officer of the Shire of Carnarvon during the course of any meeting is not 
intended to be and is not taken as notice of approval from the Shire of 
Carnarvon.  The Shire of Carnarvon warns that anyone who has an 
application lodged with the Shire of Carnarvon must obtain and only should 
rely on WRITTEN CONFIRMATION of the outcome of the application, and 
any conditions attaching to the decision made by the Shire of Carnarvon in 
respect of the application. 
 
To be noted that, in accordance with Regulation 11 of the Local Government 
(Administration) Regulations 1996, the minutes of the Council Meeting are 
a record of the decisions of the Council, any additional officers’ advice, and 
explanatory notes as required.  The minutes contain a summary of questions 
asked by members of the public and the answers given.  The minutes are not 
a transcript of the proceedings of the meetings. 
 

 
 



 

 
 

NOTICE OF MEETING 
 

 
 

 

Notice is hereby given  

   

  Shire of Carnarvon  

Special  Council Meeting 

 
will be held  

on Monday 19th April 2021 
in the Shire Council Chambers,  

Stuart Street Carnarvon, commencing at 8.30am  
 

 
 
 
 
 

 
 
 

Andrea Selvey 
 CHIEF EXECUTIVE OFFICER 

 

DISCLAIMER 
 

No responsibility whatsoever is implied or accepted by the Shire of Carnarvon for any act, omission or 
statement or intimation occurring during Council/Committee Meetings or during formal/informal 
conversations with Staff or Councillors.  The Shire of Carnarvon disclaims any liability for any loss whatsoever 
and howsoever caused arising out of reliance by any person or legal entity on any such act, omission or 
statement or intimation occurring during Council/Committee Meetings or discussions.  Any person or legal 
entity who acts or fails to act in reliance upon any statement does so at that person's or legal entity's own 
risk. 
 

In particular and without derogating in any way from the broad disclaimer above, in any discussion regarding 
any planning application or application for a licence, any statement or limitation of approval made by a 
member or officer of the Shire of Carnarvon during the course of any meeting is not intended to be and is 
not taken as notice of approval from the Shire of Carnarvon.  The Shire of Carnarvon warns that anyone who 
has an application lodged with the Shire of Carnarvon must obtain and only should rely on WRITTEN 
CONFIRMATION of the outcome of the application, and any conditions attaching to the decision made by the 
Shire of Carnarvon in respect of the application. 



 

 
AGENDA 

 
 
 

1.0 ATTENDANCES , APOLOGIES & APPLICATIONS FOR LEAVE OF ABSENCE 
(The Local Government Act 1995 Section 2.25 provides that a Council may, by resolution, grant leave of absence to a 
member for Ordinary Council Meetings. The leave cannot be granted retrospectively and an apology for non-attendance 
at a meeting is not an application for leave of absence.) 

 
 
2.0 PUBLIC AND ELECTED MEMBER QUESTION TIME 

(In accordance with Section 5.23 of the Local Government Act 1995, and Regulation 12(4) of the Local Government 
(Administration) Regulations 1996, public question time is made available at a Special Meeting of Council to allow 
members of the public the opportunity of questioning Council on matters relating to the purpose of the meeting only. 

 
 
3.0 DECLARATIONS OF INTEREST 

(Councillors and Staff are reminded of the requirements of Section 5.65 of the Local Government Act 1995, to disclose 
any interest during the meeting or when the matter is to be discussed.) 

 

  
 
4.0 ITEMS FOR DISCUSSION 
 
  
 
 
5.0 MATTERS FOR WHICH MEETING TO BE CLOSED TO MEMBERS OF THE PUBLIC 
 
5.1 RFQ 06/2021 – Engineering Service Supervision & Administrative Support 
  
 
 
 
6.0 CLOSURE 
 
 
 
 
 
 
 

 



 

 

SPECIAL MEETING OF COUNCIL 
MEETING HELD ON MONDAY 19 APRIL 2021 

 

 

 

CONFIDENTIAL ITEM  

 

 

 

 

5.1 – RFQ 06/2021 - Engineering Service Supervision & Administrative Support – 

DRFWA AGRN951 

 

 

 

 

 

 

 

 

 

 

 

RESOLUTION TO CLOSE MEETING 

“Council close meeting to public in accordance with Section 5.23 (2) (c) as this items relates to a 

contract entered into, or which may be entered into, by the local government and which relates 

to a matter to be discussed at the meeting. 

  



 

 

5.1 RFQ 06-2021 - ENGINEERING SERVICE SUPERVISION & ADMINISTRATIVE SUPPORT – 
DRFWA AGRN951 

 
 
Date of Meeting:  19 April 2021 
Location/Address:   N/A 
Name of Applicant:  N/A 
Name of Owner:  Shire of Carnarvon 
Author/s:   David Nielsen – Executive Manager Infrastructure Services 
    Kate Russell - Procurement & Compliance Officer 
Declaration of Interest:  Nil 
Voting Requirements:  Officer Recommendation 1 - Simple Majority 
    Officer Recommendation 2 - Simple Majority 
Previous Report:   February 2021 
 

 
Summary of Item: 
This report details the request for quotation (RFQ) process undertaken for RFQ 06-2021 - Engineering Service 
Supervision & Administrative Support – DRFWA AGRN951.  Council acceptance of a submission from 
Greenfield Technical Services to complete the scope of works is recommended. 
 
Description of Proposal: 

The Shire of Carnarvon sought an experienced project management consultant to work with the Shire, 
landowners, appointed contractor(s) and DFES throughout the life of a project to reinstate essential public 
roads infrastructure damaged during Tropical Low U12 from 28th January to 8th February 2021.   

A Request for Quotation (RFQ) process was undertaken seeking provision of these services and a preferred 
supplier of these services has been determined and is recommended to Council. 

Background:  
At its ordinary meeting on 23 February 2021, Council resolved as follows: 

 
A request for quotation process has been undertaken to determine an appropriate Project Manager.  To assist 
appointment expediency, quotations were requested from three WALGA preferred suppliers noted in WALGA 
preferred supplier documentation to have experience with DRFWA funded projects. 

Services to be delivered includes: 

1. professional engineering services for the development of contract specifications and tender 
submission assessments; 

2. onsite engineering supervision, documentation and certification of contract remediation works; and  



 

 

3. administrative support for lodgement of reimbursement claims to the Department of Fire & 
Emergency Services (DFES) under the Disaster Recovery Funding Arrangements Western Australia 
(DRFAWA). 

All three organisations responded to the request.  The RFQ process and evaluation of the submissions received 
is detailed in the Evaluation Report provided in Schedule 5.1. 
 
Consultation: 
Consultation has been undertaken with  

1. Josh Kirk - Principal, Greenfield Technical Services; 
2. Evaluation Panel Members. 
3. Chief Executive Officer 
4. Chief Executive Officer Shire of Upper Gascoyne 

 
Statutory Environment:   
Section 3.57 of the Local Government Act, 1995 applies. 
 
Regulation 11 (2)(b) of Division 2 of the Local Government (Functions and General) Regulations, 1996 
regarding requirements for public tendering applies as follows: 
 
(2) Tenders do not have to be publicly invited according to the requirements of this Division if —  
 

(b) the supply of the goods or services is to be obtained through the WALGA Preferred Supplier 
Program; or 

 
Relevant Plans and Policy:  
Policy C002 – Purchasing Policy applies. 
 
Financial Implications: 
Total estimated expenditure based on the recommended submission is provided below: 
 

Description Hours 
Greenfields 

Rate Total 

Principals Representative 384  $                       179.00   $                    68,736.00  

Project Manager 768  $                          170.00   $                  130,560.00  

Admin Support 1800  $                             67.00   $                  120,600.00  

Site supervisor x 2 5544  $                          132.00   $                  731,808.00  

 S/Total       $              1,051,704.00  

Travel (km) 100800  $                               2.00   $                  201,600.00  

Meals & Accommodation $/day 504  $                          180.00   $                    90,720.00  

 S/Total       $                  292,320.00  

 Total       $              1,344,024.00  

There is no 20/21 budget allocation for this work.  The limit of contribution from Carnarvon Shire to the cost 
of project management, emergency works, and essential public asset reconstruction (EPAR) works is limited 
under the DRFWA arrangements to $179,178.  This limit is deducted progressively from project claims 
submitted to DFES. 

The financial implication likely to be of concern will be Shire’s capability to maintain and manage cash flow 
throughout the project.  Reimbursement claims must be lodged promptly and accurately by the project 
managers.  Minimal DFES questioning of claim veracity is required to ensure least delay between outgoing 
payments (to contractors and project managers) and receipt of incoming claim payments to the Shire from 
DFES. 



 

 

Risk Assessment: 
There is no identified risk associated with the recommendation.  Failing to promptly appoint an experienced 
Project Manager risks delay in the reinstatement of the road network and resumption of “back to normal” for 
road users and the community. 
 
Community & Strategic Objectives: 
 
Goal 2: Natural and built environment 
A sustainable natural and built environment that meets current and future community needs   

ITEM OUTCOMES AND STRATEGIES 

2.6 Shire assets and facilities that support services and meet community need 

2.6.1 Roads are appropriately managed according to their need and use  

 
Goal 3: Social  
Healthy, safe and resilient community, where everyone belongs 

ITEM OUTCOMES AND STRATEGIES 

3.4  Healthy and safe community 

3.4.1 
Provide emergency management planning, disaster management and disaster recovery, and 
associated community liaison and education  

 
Comment: 
It was clear from the evaluation process that all three submissions were of a high standard.  Very little 
separated the two highest scoring submissions. 
 
The Shire has no experience with the DRFWA funding arrangement and as noted by Council in its February 
decision, strict adherence to the funding arrangements must be observed.  
 
The panel discussed the recommendation of Greenfield to the role at length.  However, the consensus reached 
by the panel was that Greenfield has demonstrated a higher level of experience in DRFWA funding projects 
than both other submitters and had the greatest familiarisation with the Shire road network.   
 
It was due to these factors that the panel considered their appointment presented the least risk to the Shire. 
 
OFFICER’S RECOMMENDATION 1 
That Council, pursuant to Section 3.57 of the Local Government Act, 1995 and Division 2 of the Local 
Government (Functions and General) Regulations, 1996, accepts the schedule of rates submission from 
Greenfield Technical Services for RFQ 06/2021 - Engineering Service Supervision & Administrative Support – 
DRFWA AGRN951. 
 
(Simple Majority) 
 
OFFICER’S RECOMMENDATION 2 
That Council directs the CEO to make any necessary non-material amendments and finalise execution of a 
contract between the Shire of Carnarvon and Greenfield Technical Services for RFQ 06/2021 - Engineering 
Service Supervision & Administrative Support – DRFWA AGRN951  
 
(Simple Majority Required) 
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