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EME029 Annual closure during festive season 

OBJECTIVES 

To manage the partial closure of non-essential service and facilities during the annual festive season. 

POLICY STATEMENT/S 

That the Administration Office, Works Depot, Library and Visitor Centre operating dates during the 
Christmas period be closed at the end of normal business hours on Christmas Eve and reopen the day 
following New Year’s Day, subject to the Chief Executive Officer ensuring that an emergency contact 
list is maintained for senior employees and key personnel and the closures being widely advertised 
prior. 
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